United Way of Chatham-Kent

Confidentiality Agreement

Definitions:

Confidential Information about a person or organization:  any information about a person/organization to which the United Way, its employees, or volunteers is privy, is confidential and may not be divulged in whole or in part without the express consent of the person or organization.

Other Confidential Information: some information and/or research may be deemed to be confidential.  The confidentiality of such information would be determined at the time of acquisition.  All information should be treated as confidential unless deemed “public domain” by the United Way of Chatham-Kent or by applicable legislation (e.g., financial statements, annual reports, community campaign results and allocations, etc.).

Policy:  A volunteer should exercise the utmost discretion in regard to all matters of official business and records.  Any information received by a volunteer on a confidential basis must be maintained in confidence and is not to be discussed with persons other than appropriate staff or board members. Breach of confidentiality is reason for termination of volunteer placement.

Confidentiality Statement:
I understand the definitions of confidentiality presented here and I agree to hold in confidence all matters that come to my attention while fulfilling my responsibilities and volunteer service with the United Way of Chatham-Kent and any time thereafter.

This confidentiality agreement includes the business aspect of the organization as well as sensitive information regarding clients and colleagues.  I will respect the confidential work of the United Way of Chatham-Kent.

____________________________________                                   __________________

                   Name (please print)                                                                   Date

____________________________________

                            Signature

____________________________________                               

                Witness (please print)

____________________________________

                   Witness Signature

